Hixson-Lied Faculty and Student Grants

Report Requirements and Format Guidelines

Fall, 2007

Faculty Grants

1.
Creative/Scholarly Project Grants: 

· One-page (minimum) report that explains how you accomplished the goals you set out to achieve with this project and impact of this grant on your future creative/scholarly activities.  

· Submitted to chair/director only; 

· Word format (no PDFs)

· Deadline:  30 days after completion of project

2.
Presentation of Creative/Scholarly Work Travel Grants: 

· Completion of the required report form (available on line or from your chair/director)

· Submitted to chair/director only

· Word format (no PDFs)

· Deadline: 30 days after completion of travel

3.
Faculty Development Grants

· One-page (minimum) report that summarizes the professional development activity and gives evidence as to how the activity has enhanced teaching and/or scholarly/creative work. Reports must accompany requests for expense reimbursement in order for funds to be allocated.  All reimbursements will be processed through the office of the Dean, and must conform to established university guidelines with respect to faculty travel
· Submitted to chair/director only

· Word format (no PDFs)

· Deadline:  Two weeks following completion of travel

Student Grants
1.
Creative/Scholarly Project Grants:

· One-page (minimum) report that describes your work and that highlights both the ways in which the project broadened your vision as an artist/educator, and the ways in which you will make/have made your work available to others.

· Submitted to chair/director only

· Word format (no PDFs)

· Deadline:  By the completion of the term in which the grant was funded

· Presentation to students/faculty in your respective department/school (verified by chair/director)

· Presentation to Undergraduate/Graduate Student Advisory Board (if asked to do so)
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2.
Presentation of Creative/Scholarly Work Travel Grants: 

· One page (minimum) report that describes your experiences at the conference or presentation event and, in particular, the importance of those experiences on your continuing creative/scholarly growth.

· Submitted to chair/director only

· Word format (no PDFs)

· Deadline: 30 days after completion of travel

· Presentation to students/faculty in your respective department/school (verified by chair/director)

· Presentation to Undergraduate/Graduate Student Advisory Board (if asked to do so)

3.
Study Abroad Grants:

· One page (minimum) report that describes your experiences throughout your study period, and in particular, the importance of this experience to your continuing creative/scholarly growth.

· Submitted to chair/director only

· Word format (no PDFs)

· Deadline: 30 days after completion of travel

· Presentation to students/faculty in your respective department/school (verified by chair/director)

· Presentation to Undergraduate/Graduate Student Advisory Board (if asked to do so)

4.
Hixson-Lied Graduate Fellows:

· One-two page report that describes your experiences as a Hixson-Lied Graduate Fellow and, in particular, the impact of the funding provided by the Fellowship on your graduate study and on your future professional goals.

· Submitted to chair/director only

· Word format (no PDFs)

· Deadline: No later than six weeks prior to the end of your final semester as a Graduate Fellow

Note: Unit heads please remind students and faculty regularly that all reports are to be submitted to you, rather than to the Dean/Associate Dean.  Chair/Directors are responsible for reviewing all reports for thoroughness and for compliance with report guidelines, as well as for submitting reports to the Dean/Associate Dean.  Reports sent directly to the Dean/Associate Dean by students and faculty will be returned. 

