Public Relations Student Society of America (PRSSA)

Exec. Team Application

Please fill out this form and return it to Professor Larsen’s office (Andersen 315) by Monday, Nov. 30 by noon Elections will take place at the Tuesday, Dec. 1 meeting/holiday party. Newly elected officers will serve jointly with current officers in Dec. 2009 and will take over as PRSSA’s new officers Jan. 2010 through Dec. 2010. 

You must be a paid member of PRSSA with a 2.75 minimum GPA to serve as an officer. (dues can still be sent in to national PRSSA if you haven’t yet paid but want to serve as an officer)
	Name:
	Expected graduation date:

	Major:
	List officer positions you’re willing to accept 

	Phone Number:
	E-mail:


Please answer the following questions:

1. Why do you want to be an officer in PRSSA?

2. What characteristics or past experiences will help you fulfill your leadership role?

Questions? 

Contact:

PRSSA President Bridgette Muller, 507-822-1646, brigettemuller3@hotmail.com

PRSSA Faculty Adviser Phyllis Larsen, 472-8521, plarsen1@unl.edu
PRSSA Executive Team Job Descriptions
President

· Serves as chairperson of the executive committee and presides at all meetings of the chapter 

· Oversees activities of executive officers

· Appoints committee members or officers if necessary

· Enforces Constitution and Bylaws

· Maintains contact with national PRSSA and PRSA

· Stays in regular contact with chapter adviser

· Develops schedule for the year

· Books meeting rooms if necessary
· Contributes to Twitter and Facebook Fan pages
Vice President of Programming

· Assists the president

· Presides when president is absent

· Schedules programming for semester

· Contacts speakers, agencies, etc. and schedules meetings accordingly

· Sends correspondence and thank-you’s to guest speakers
Secretary

· Keeps an updated membership list
· Keeps minutes during meetings
· In charge of listserv
· Send meeting notices out via listserv
· Sends out minutes after meetings
· Sends out internship, event and meeting notices
Treasurer

· Collects dues and keeps all financial records

· Completes national PRSSA forms and sends them in

· Pays bills and reimburses members for expenses

· Keeps an up-to-date list of national dues paying members and local dues paying members

Director of Promotions

· Serves as art director for image of chapter

· Publicizes meetings through posters and other media as needed 

· Coordinates promotion of special projects

Co-Director of Special Projects

      •     Sets fundraising goals

      •     Coordinates all fundraising activities

      • 
Coordinates projects such as holiday social, media workshop, entries into PRSA Paper Anvil Awards
      •     Responsible for food and beverages at meetings
Co-Director of Membership Development

      • 
Coordinates recruitment of new members (Big Red Welcome)

      •       Schedules officers to make announcements in courses at beginning of each semester

      •
Produces recruitment materials

      • 
Responds to contact from potential members (email requests)

Co- Director of the Mentoring Program

    • 
Assists faculty advisor in administration of program

    •
Helps match mentor with students

    •
Develops database of current participants

    •
Works w/special projects directors to develop mentor meetings/events

    •
Helps evaluate program at end of year

Co-Director of Web Development & Social Media
    • 
Maintains and updates chapter Web site
    •
Maintains and updates Twitter page and Facebook Fan Page
